:ﬂsinessyield

Printable Tax Document Checklist

Here's a comprehensive Printable Tax Document Checklist to help individuals and
businesses gather all necessary paperwork before meeting with a tax preparer. This checklist
can serve as a valuable resource to ensure all tax-related documents are prepared, making the
tax filing process smoother and more efficient.

#1. Personal Information

Social Security Numbers (SSNs) for you, your spouse, and dependents
Driver’s License or State ID for you and your spouse

Previous year's tax return copy (if available)

Bank account information for direct deposit (routing and account number)

#2. Income Documents

Wages and Salaries

o W-2 forms from all employers
Self-Employment Income

o 1099-NEC forms for non-employee compensation

o 1099-K forms for third-party payment transactions (e.g., PayPal)

o Profit & Loss statement or records of business expenses

o Records of estimated tax payments made throughout the year
Investments & Interest

o 1099-INT forms for interest income

o 1099-DIV forms for dividends

o 1099-B forms for brokerage and stock transactions

o Year-end mutual fund statements

o Cryptocurrency transaction reports
Retirement Income

o 1099-R forms for pensions, annuities, and retirement plan distributions

o SSA-1099 forms for Social Security benefits
Rental Income

o Rental property income and expense records

o 1099-MISC forms for rental property income (if applicable)
Unemployment Benefits

o 1099-G forms for unemployment compensation
Miscellaneous Income

o 1099-MISC forms for miscellaneous income

o Alimony received (if applicable)

o Jury duty pay
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o Gambling winnings (W-2G forms)
o Prizes or awards received

#3. Adjustments to Income

Student loan interest (Form 1098-E)

Education expenses (Form 1098-T for tuition, receipts for books)
IRA contributions (Traditional IRA, Roth IRA)

Health Savings Account (HSA) contributions (Form 5498-SA)
Moving expenses (for military personnel)

Records of alimony paid (if applicable)

Self-employed health insurance premiums

#4. Deductions and Credits

¢ Homeownership
o Mortgage interest statement (Form 1098)
o Property tax payment receipts
o Home equity loan interest
e Charitable Donations
o Receipts for cash and non-cash contributions
o Vehicle donation documentation (if applicable)
e Medical Expenses
o Receipts for medical, dental, and vision expenses
o Health insurance premiums (if not through employer)
o Long-term care insurance premiums
e Education
o 529 plan contributions and withdrawals
o Receipts for classroom expenses (for teachers)
e Childcare
o Childcare provider information (Name, address, Tax ID)
o Receipts for daycare expenses
e Retirement Contributions
o Contributions to retirement plans (401(k), 403(b), etc.)
e Other Deductions
o Casualty and theft losses
o Union dues and professional fees
o Job-related expenses (if applicable)

#5. Tax Payments

e Quarterly estimated tax payments made (Forms 1040-ES)
e State and local taxes paid (including property taxes)
e Real estate taxes (if not included in mortgage statement)
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Personal property taxes (e.g., car registration fees)

#6. Special Circumstances

First-time homebuyer credit repayment

Foreign bank account information (FBAR reporting)
Foreign income documentation

Records for crypto transactions and assets

Proof of any disaster relief received

#7. Business and Rental Property Expenses

Vehicle expenses (mileage log, gas receipts)
Business licenses and permits

Supplies and equipment purchases

Marketing and advertising costs

Utilities and internet expenses

Office rent or home office deduction
Professional services fees (e.g., legal, accounting)
Insurance premiums (business, liability)

Travel and meal expenses (business-related)

#8. Health Insurance

1095-A form for Marketplace insurance
1095-B or 1095-C forms for employer-provided insurance
Documentation for COBRA or other private insurance coverage

#9. Other Essential Documents

Divorce decree (if related to alimony or dependents)

Death certificate (if filing on behalf of a deceased taxpayer)
Adoption records (for tax credits)

Legal name change documentation

Tips for Using This Checklist

Organize your documents by category in a folder or binder.

Use highlighters or sticky notes to mark documents that need follow-up.

Bring copies and originals to your tax preparer for easier processing.

Double-check your checklist before your tax appointment to ensure nothing is missed.
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By providing this detailed Printable Tax Document Checklist as a downloadable PDF, you can
enhance your article's value, encourage engagement, and potentially reduce bounce rates.



