
Job Opportunity Tracker Template
Here's a comprehensive template for a Job Opportunity Tracker tailored for dump truck
drivers. This template can help drivers keep organized, track job opportunities, monitor
completed tasks, and manage income effectively.

Field Description

Date The date when the job opportunity was found or assigned.

Job ID/Reference
Number

A unique identifier for the job (if provided by the client or
company).

Client/Company
Name

Name of the company or individual offering the job.

Contact Person Name of the person to contact regarding the job.

Contact Details Phone number and/or email address for follow-up.

Job Location Address or specific location where the job will take place.

Job Description Brief description of the job requirements, such as the type of
material to be transported and any specific instructions.

Job Type Type of job (e.g., Construction, Landscaping, Waste Management,
Mining).

Start Date Scheduled start date for the job.

End Date (Estimated) Estimated date when the job is expected to be completed.

Hourly Rate/Pay Payment rate per hour or per load.

Estimated Earnings Calculation of potential earnings based on hours worked or loads
transported.

Required Equipment List of specific equipment needed for the job (e.g., type of dump
truck, tools).

Travel Distance Distance from your base location to the job site.

Fuel Costs (Estimate) Estimated fuel expenses for the round trip to the job site.

Additional Expenses Any other expected costs (e.g., tolls, permits, lodging).



Priority Level Priority of the job (e.g., High, Medium, Low) based on profitability,
location, and availability.

Status Current status of the job opportunity (e.g., Applied, In Progress,
Completed, Cancelled).

Follow-up Date Date when you need to follow up with the client or company
regarding the job.

Notes/Comments Additional information or special instructions related to the job.

Instructions for Use:

1. Date & Job ID: Enter the date you received the job opportunity and assign a unique ID
to help differentiate between multiple jobs.

2. Client Information: Keep detailed information about the client for future references and
networking opportunities.

3. Job Details: Fill in the specifics about the job location, description, and type to
understand what will be required.

4. Pay and Expenses: Use this section to calculate potential earnings and estimate any
costs associated with the job.

5. Tracking Status: Update the status as the job progresses, helping you manage multiple
jobs more effectively.

6. Follow-up Reminders: Set dates for when you need to reach out to clients or take
further actions to secure more work.

This template helps dump truck drivers stay organized, manage their job opportunities more
effectively, and make informed decisions about their work, ultimately increasing their productivity
and earnings.


