
 How to Write an Effective Subject Line for a Thank You
Email After Interview

 

Be Prompt: Sending your thank-you email promptly, ideally within 24 hours of the
interview, demonstrates your enthusiasm and professionalism. It also keeps you fresh in
the interviewer's mind.

Express Gratitude: Including "thank you" in the subject line sets a positive tone and
immediately conveys your appreciation for the interviewer's time and consideration. For
example, "Thank You for the Interview: [Job Title] Position."

Be Specific: Mentioning the position you interviewed for in the subject line helps the
recipient quickly identify your email among others and reminds them of the context of
your conversation. For instance, "Follow-up on [Job Title] Interview."

Personalize: Using the interviewer's name or referencing a specific discussion point
from the interview shows that you were engaged and attentive during the interview,
making your message more meaningful. For example, "Great Meeting You,
[Interviewer's Name]!"

Be Positive: Maintaining an upbeat tone in your subject line reinforces your interest in
the position and leaves a positive impression on the recipient. For instance, "Excited for
the Opportunity: [Job Title] Interview Follow-up."

Be Clear: Including the timing of the interview (e.g., "Yesterday's Interview Follow-up")
helps avoid confusion and ensures your email is relevant and timely. It also shows that
you're organized and detail-oriented.

Avoid Humor or Sarcasm: While it's important to be engaging, using humor or
sarcasm in your subject line can be risky and may not be well-received in a professional
context. It's best to keep your tone professional and respectful.

Consider the Audience: Tailoring your language to match the recipient's
communication style (e.g., formal vs. informal) helps ensure your message is
appropriate and resonates with them. Use formal language for professional contacts
and informal language for more casual contacts.



Include Additional Information: If you discussed specific topics or provided additional
materials during the interview, mentioning these in the subject line can help jog the
interviewer's memory and reinforce your qualifications. For example, "Following Up on
[Specific Topic Discussed]."

Stand Out: Using creative and thoughtful language in your subject line can help make
your email memorable, but be careful not to overdo it and detract from your
professionalism. For example, "Looking Forward to the Next Steps: [Job Title] Interview
Follow-up."


