
Checklist for Working Effectively with Ghostwriters:

● Clearly Define Project Goals and Objectives:
○ Clearly explain the goals and objectives of the project to the ghostwriter.
○ Provide specific details about the target audience and desired outcomes.

● Provide Detailed Briefs and Guidelines:
○ Give the ghostwriter clear instructions about the topic, tone, and style of

the content.
○ Share any examples or guidelines to help the ghostwriter understand what is

expected.
● Establish Open Communication Channels:

○ Set up a way for the ghostwriter to ask questions or provide updates.
○ Be responsive and open to discussing ideas or changes with the ghostwriter.

● Discuss Terms of Confidentiality and Ownership:
○ Talk about keeping the project and any sensitive information confidential.
○ Clarify who owns the content once it's finished.

● Provide Constructive Feedback:
○ Give clear feedback to the ghostwriter about what is liked and what needs

improvement.
○ Be polite and encouraging when giving feedback.

● Discuss Terms Upfront:
Confidentiality, ownership, and payment to avoid misunderstandings.

● Review and Approve Final Content:
○ Check the final version of the content to ensure it meets expectations.
○ Ask for any changes if needed before finalizing the content.



This checklist helps ensure that both the business and the ghostwriter are aligned and

working effectively together throughout the project.


