
CHECKLIST FOR CREATING AN EMAIL LIST
1. Selecting an Email Marketing Platform:

○ Opt for a reputable platform such as Mailchimp or ConvertKit.
2. Identify Your Target Niche:

○ Clearly define the specific audience you want to reach.
3. Develop a valuable incentive for subscribers to create a lead magnet.
4. Design Opt-In Form:

○ Craft a visually captivating form for your website.
5. Optimize Opt-In Placement:

○ Strategically position forms to maximize visibility.
6. Create Captivating Content:

○ Develop engaging content that highlights the advantages of subscribing.
7. Segment Your List:

○ Establish segmentation by taking preferences into account.
8. Welcome Email Sequence:

○ Create a series that introduces new subscribers to your brand.
9. Content Calendar:

○ Strategize your email content schedule.
10. Deliver Value Consistently:

○ Continuously provide content that is of high quality and offers value.
11. Maintain a Balanced Approach:

○ Incorporate a mix of promotional and non-promotional emails.
12. Utilize Personalization:

○ Personalize content by addressing subscribers by name and tailoring it to their
preferences.

13. Make sure to include clear calls-to-action (CTAs) in your communications.
○ It's important to provide subscribers with clear instructions on what actions you

want them to take.
14. Experiment and Improve:



○ Conduct A/B tests to enhance engagement.
15. Keep an eye on analytics:

○ Keep track of important metrics to evaluate performance.


